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Benefits Overview

UVA Community Health offers a benefits program that provides comprehensive coverage
for the needs of our Team Members and their families. UVA Community Health provides
eligible team members with valuable benefits, including:

e Health insurance

o Dental insurance

¢ Vision insurance

¢ Health Reimbursement Account

o Health Savings Account (HSAs)

¢ Flexible Spending Accounts (FSAs)

o Life Insurance and AD&D

o Disability

e Critical lllness

e Legal Plan

¢ Hospital Insurance

e Accident Insurance

¢ Retirement plans*

All health and welfare insurance plans are administered through the Oracle Benefits
module. Using this integrated module, you can track various activities for benefit
plans such as participants, dependents, eligibility, enroliment, life events, rates,
coverage, and more.

This Benefits Training Manual provides a detailed step-by-step guide to enroll in health
and welfare insurance plans within the Oracle Benefits module.

*Retirement plans are administered through Fidelity’s recordkeeping system,
NetBenefits. Refer to new hire enroliment emails and the annual benefits guide for
additional plan election details.



New Hire Enroliment Instructions

Making Initial Benefit Elections

Initiator: Employee

Purpose: The purpose of this job aid is to assist you with making initial benefits elections
upon hiring or open enroliment.

Note: Benefits elections are generally subject to a specific enroliment deadline. Make
sure you understand the start and stop times during which you can elect benefits
coverage.

Step Action

1 From the Home page, navigate to Me > Benefits.

Good morning, Mason Molly!
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The Benefits page displays. Click the Start Enrollment (new hires) or Make Changes (existing
employees) button.

£

Whila Jlafrey

The Before You Enroll page displays. If you have dependents to add (that are not
currently listed), click the Add (+) button in the People to Cover section. If not, go to
step 5 below.

Note: Refer to the Add New Dependents as a New Hire job aid below on how
to add new dependents as a new hire.

Click the Continue button.




The Start Enroliment page displays. Click the Benefits Enroliment icon.

Start Enrollment

Select a Benefit

Benefits Enrollment

Unrestricted Enrollment

The Health Plans page displays. You can start making health elections for the
following plans by clicking the Edit button.

¢ Medical
+ Dental
+ Vision

Note: For any health plans you want to opt out of coverage, ensure you select the
Waive (Medical, Dental and/or Vision) checkbox(s) to the left of each plan.




Select medical coverage by checking the box next to the plan you would like.

Note: For any health plans you want to opt out of coverage, ensure you select the
Waive (Medical, Dental and/or Vision) checkbox(s) to the left of each plan.

In this example, Employee Only was selected.

If you select an Employee + Children plan, you will be asked to check the box for
which children you would like covered in this plan. Check the box for children you
would like to include and click OK.

Next, go to the Dental section.




In this example, Employee + Children was selected. You will be asked to check the box for
which children you would like covered in this plan. Check the box for children you would
like to include and click OK. Next, go to the Vision Section.

In this example, Employee + Children was selected. You will be asked to check the box for
which children you would like covered in this plan. Check the box for children you would
like to include and click OK. Next, click the Continue button.
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10 The Per Pay Period total amount displays based on the elections selected. Next, click the
Continue button to select additional health care coverage and reimbursement programs.
Health Plans R o
Your Total Cost 180.14
11 The Benefits Enrollment page displays. This page allows you to either elect or make

changes to any plan. Please note not all plans listed below are employer paid. Make
elections for the following plans:
e Health Reimbursement Account :
Note: your HRA election must match the PPO medical plan election. For example: if
you elect the PPO medical plan employee only option then you must elect the HRA
employee only option. If you elect employee + children PPO medical plan, then you
must elect the HRA employee + Children option.
e Health Savings Account :
Note: Note: your HSA employer contribution election must match the HDHP
medical plan election. For example: if you elect the HDHP medical plan employee
only option then you must elect the HSA employee only option. If you elect
employee + children HDHP medical plan, then you must elect the HSA employee +
Children option.
Flexible Spending Accounts
Life Insurance and AD&D
Disability
Critical lliness
Legal Plan
Hospital Insurance
Accident Insurance

Click the Edit pencil, select a plan and click the Continue button after each plan is
selected.




12

Review all your elections. Click the Submit button.

Benefits Enrollment

.

Health Reimbursement Account

Health Reimbursem

Health Reimbursement Account (HRA)

Health Savings Account
Health Savings Account (HSA

Waive Health Savings Account

Flexible Spending Accounts

Health Care FSA (HFSA)

# Edit I

# Edit

# Edit

4333




13

Review the Confirmation page for covered dependents and coverage start dates.

Confirmation

Benefits Enrollment

Confirmation
g Your benefit elections were saved.

You can make changes until 11:59 PM EST, 12/18/2022.

Enroll in Other Benefits

Your Total Cost Each Pay Period 226.96

Health Plans

Anthem / AmeriBen Medical PPO 60.32
Emplayee Only

You

Waive Dental

14

On the Confirmation page, the Authorization section displays that you certify the
information selected and signed. You can click the Print button to further review your
elections.

< Confirmation
Benefits Enroliment

Hospital Insurance

Waive Hospital Insurance

Accident Insurance

Waive Accident Insurance

Authorization

e and agree to authorize deductions from my salary to

. | CERTIFY that the mation provided herein is

10




15 Return to the Benefits page. If necessary, click the Make Changes button if you need to
make modifications to your new hire elections.

{ Benefits

Mason Molly
Review your benefits package and relevant info befare you enroll
Make Changes

Pending Actions Your Benefits

Address your open items to complete See your current, past, and future

envoliment enrollments
0 Report a Life Event @ Before You Enroll

Recard a life event for enroliment Add family and others befare you enro

Add New Dependents to Cover on Insurance at Time of Hire
Initiator: Employee

Purpose: The purpose of this job aid is to assist you with the task of adding new
dependents to be included in the Benefits program.

Step Action

1 | When electing benefits as a new hire, Oracle will navigate you to the Before You Enroll
page as displayed below.

< Bei \":‘QU Enroll

Information
To add eligible dependents to benefits, please enter their information below. You will also need to actively
envoll eligible dependents in coverage on the benefits enrollment screen

People to Cove \
’ There's nathing here so far
Beneficiary Organizations + add \

, There's nothing here so far.

2 Start by entering the dependents you want to cover under insurance plans. Click
the +Add button.

11



Before You Enroll

Mason Molly

Information
To add eligible dependents to benefits, please enter their information below. You will also need to actively
enroll eligible dependents in coverage on the benefits enrollment screen.

People to Cover | + add |
, There's nothing here so far
Beneficiary Organizations + Add

, There's nothing here so far.

The New Contact page displays. Enter the following information in the Basic
Information section:

o Last Name

« First Name

» Relationship

o What's the start date of this relationship: when enrolling a dependent, the
start date of the relationship should always be your hire date. Otherwise,
this will cause an election error.

o Gender

« Date of Birth

Preterred Pronouns

aaaaaaaa

Enter the address and social security number (required). If you are adding a dependent
who does not yet have a social security number (e.g., a newborn child) do not select the
National Identifier section otherwise the system will require you to enter a number.
Click the Submit button.

Review the information entered. Click the Submit button.

12




New Contact

Tobacco Use
Select a value

Covered by another plan?

National Identifiers

Country

5 You return to the Before You Enroll page. The dependent now displays. Continue this process
for each additional person you want covered on your insurance plans.

Before You Enroll

Mason Molly

Information

To add eligible dependents to benefits, please enter their information below. You will also need to actively
enroll eligible dependents in coverage on the benefits enroliment screen

People to Cover |+ Add

Shawn Mason

Child

Beneficiary Organizations |+ A

’ There's nothing here so far.

Uploading Required Dependent Documents

Initiator: Employee

Purpose: The purpose of this job aid is to assist you with the task of uploading a
benefits document for a dependent added as a new hire.

13



There are two options: add through “Pending Action Items” or “Document
Records”.

Step Action

1 From the Home page, navigate to Me > Benefits.
0y (Ctrl) ~

CLICK ACTIONS

2 The Benefits page displays. Click the Pending Action Items or
Document Records option.

0 HEA Calodllatad e Depeaclent Lw FLA Calculatos

3 The Document Records page displays. Start by adding a new document. Click the
+Add button.

14



Document Records
Reginald Riker

Document Records + Add v

Search by type, name, or numbe v Show Filters Excluded Payroll x Expired X

Sort By | Last Updated - Descending

Document Type Last Updated Date
Marriage certificate 2/21/2023
Category

Benefits

The Document Type drop-down displays. Click on the type of document you wish to
add. (see next page)

O ¥

|

Document Details

*Document Type

Select a value

Name Country Category Subcategory

1095-C United States Benefits Enroliment/Ch ermination

AHV-AVS Switzerland

Social Insurance Regis

Achievements - non-performance based

Adoption Legal document Personal

Adoption certificate Benefits

In the Document Details pane, add requested information about the document.

Note: This information is not mandatory, but it is important to add pertinent
information based on the business requirements for the type of document being
submitted.

15



Document Details

*Document Type

Country

Birth

All Countries

Category
Legal document

Sub Category
Personal

L

Name Issuing Authority
‘ bz ‘ )
Issued On
Issuing Comments
‘ myd/yyyy

Issuing Country

%“

‘ Select a value

‘ Context Value

Issuing Location

Attachments

4+

Drag files here or click to add attachment

In the Document Details pane, under Attachments, upload the document.

Category
Legal document

Sub Category
Personal

Name Issuing Authority
‘ W ‘ Vi
Issued On
Issuing Comments
| m/d/yyyy

Issuing Country

r~o|‘

| Select a value

‘ Context Value

Issuing Location

Attachments

Drag files here or click to add attachment  +

Add File

Add Link

16




Name Issuing Authority

‘ Vi ‘ b

Issued On % )
Issuing Comments

‘ m/d/yyyy [y ‘ ‘

Issuing Country

‘ Select a value v ‘ Context Value

Issuing Location

‘ |

Attachments
1 Drag files here or click to add attachment  +
Riley Rogers Birth Document.docx (51.4 KB) &, By Reginald Riker on 2/28/2023 11:

22 PM

Once the document is uploaded, click Submit at the top of the screen.

" Dt urrmedl Tygee [LP

Sk Lalugrary
Category
Maww ke i A Pt
maued On

g Commards

mung Countny

COrE i

Return to the Before You Enroll page. The new document now displays under
Document Records.
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Document Records

Reginald Riker

Document Records |+ A~ ]
Search by type, name, or numbe & | Show Filters Excluded  Payroll Expired
Sort By | Last Updated - Descending |

. We are submitting your changes for approval.

Document Type MName

Birth Riley Rogers Birth Document
Category Last Updated Date

Legal document 3/1/2023

Document Type Last Updated Date

Marriage certificate 2/21/2023

Category

Benefits

Add New Hire Health Savings Account (HSA) Employee Payroll Contributions

For the 2024 year, please follow the instructions outlined below to make changes to your HSA
Employee contributions.

During the open enroliment period (October 20-November 02, 2024), team members will need to
contact the Total Rewards team to make 2024 Health Savings Account Employee contribution
changes. Please email us at myuvachhr@uvahealth.org.

For 2025, instructions coming soon.

Initiator: Employee

Purpose: The purpose of this job aid is to assist you in changing the desired annual
dollar amount of Employee HSA contribution.

Note: You must already have enrolled in the HSA plan during a new hire enroliment event
based on your HDHP medical plan selection. Changes to this benefit can be made at any
time, not only during enroliment periods.

Step Action
1 From the Home page, navigate to Me > Benefits.

18
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Under your name, click on Make Changes.

Arma Kalari

fits. package and pelevant indo Belone pou el

0 Pending Actions 6 Your Benefits

You will see the Before You Enroll page. If you do not have adjustments to make

to your dependents or beneficiaries, click Continue.

19




O yr

ou Enroll

Information
To add eligible dependents to benefits, please enter their information below. You will also need to actively enroll eligible dependents in coverage on the benefits
enroliment screen.

reople 1o Lover + Add

W

neficiary Organizations + Add

, There's nothing here so far

You will see the Start Enroliment page. Select Unrestricted Enroliment.

.

O s

Benefits Enrollment

Unredtricted Ennallmaent

You will see the Unrestricted Enroliment page. Under the Health Savings Account
section, click the edit button.

20




O s

Your Total Cost 0.00
Health Savings Account 4 Edi
HSA Employee Payroll Contributicn

HSA Employee Contribution 0.00

You will see a check mark next to one of the two options: Employee Only or
Family. This is the plan you are enrolled in. If you do not see a checkmark, you
cannot make an HSA contribution because you did not set up an HSA plan during
enroliment.

Click on the pencil icon beside the option you are enrolled in.

Crmpiayes ¥ C I:"J

Enter your desired annual dollar amount and click the OK button.

21




H54 Employee Contribution

Employes Only 0.00
0.00

Emiployes Contributicn

Coverage Amount

0.00
Cancel |
H5A Employee Contribution A7 0.00
Family Employee Contribution

Coverage

0 to 6250, in increments of 0L

Annual Armournt
0,100

Waiva H3A

Waive HSA

You will now see your updated Employee Contribution per pay period shown on
your plan. Click Continue at the top of the page.

HSA Employee Payroll Contribution

H5A Ernployes Contribution

Emploves Only 0.00
L0 Aninisally Empoyes Contribution
Coverage Amount
0.o0

W Farmiby ) 5000 4

00000 Annually

A

Employes Contsfution

Coverage Amount
1,000, ol

Walva HSA

Waive H5A

22




r Total Cost 50.00

50.00

10

On the Confirmation page, you can click the Print button to create printed
records of your changes.

23




Confirmation

Unrestricted Enrollment

Confirmation
Your benefit elections were saved.

You can make changes until 11:59 PM EST, 4/11/2023.

Enrcllin Other Benefits

irrengy in USD

Your Total Cost Each Pay Period 50.00

Health Savings Account

H3A Employee Contribution 5000

Adding Beneficiaries for Life Insurances, and AD&D Benefits
For the 2024 year, please follow the instructions outlined below to assign beneficiaries.
During the open enroliment period (October 20 - November 02, 2024) team members

will need to contact the Total Rewards team to make 2024 beneficiary changes. Please
email us at myuvachhr@uvahealth.org.

For 2025, instructions coming soon.
Initiator: Employee

Purpose: The purpose of this job aid is to assist you in editing benefit allocations to
your beneficiaries for life insurance, AD&D, and additional Unum Voluntary benefits.

Step Action
1 From the Home page, navigate to Me > Benefits.

24
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Under your name, click on Make Changes.

Arma Kalari

Review your benefits package and relevant info before you enroll.

Make Changes

Pending Actions Your Benefits

Address your open items to complete See your current, past, and future
enroliment enrollments

You will see the Before You Enroll page. Click Continue.

25




O sr

O Information
"____- To add elgible dependents to benehits, please enter their irformation Below. You will alse need to actieely

enroll elgible dependents in coverage on the benedits enroliment screen

Peni e =] + Agd

Viktor Son
Arrean Sor

Sala Kalari

You will see the Start Enroliment page. Select Unrestricted Enroliment.

Select a Benefit

Benefits Enrollment

Unrestricted Enrollment

You will see the Unrestricted Enroliment page. Under the Beneficiaries section,
click edit.

26




50.00

# Edit

You will see a list of beneficiaries for various unrestricted benefit categories:
* Employee Basic Life Beneficiaries

* Basic AD&D Beneficiaries

* Voluntary AD&D - Employee Beneficiaries

* Voluntary Life - Employee Beneficiaries
Under each section, there will be a check mark next to the box of the plan(s) you

are enrolled in. If you are enrolled in a plan, then you may have beneficiaries
listed for that plan. To edit your beneficiaries, click the pencil icon.

You can now change the percentage of allocation for the selected unrestricted
benefit. To change the percentages of your Primary Beneficiaries and/or

27




Contingent Beneficiaries, click into the text boxes. Once you have made your
changes, click the OK button.

Note: If all your Beneficiaries are receiving a percentage as a Primary
Beneficiary, you cannot also enter Contingent Beneficiary percentages.
Contingent Beneficiaries must be different people/organizations than the
Primary Beneficiaries.

n Cancet

I o et

On the Beneficiaries page, you will now see the updated allocation to
beneficiaries. Click Continue.

Your Total Cost 0.00

e List Beneficiares Ly

PFrimang Beneficiaries Contingent Beneficiaries
Viktor Sam]30%), Arman Sori(50% Sala Kalari(iD0%)

Basic ADED Banef

To finalize the change, click the Submit button at the top of the page.

28




1 Enrollment

wur Total Cost 50.00
Healtn »awv nags Account #  Edit
HEZA Employee Contribution 50.00

10 On the Cor.lfirmati.on page, you can click the Print button to create_p_rinted

records of your changes.

Confirmation

Unrestricted Enrollment

Confirmation
Your benefit elections were saved.

ou can make changes until 11:59 PM EST, 4/11/2023.

Enroll in Other Benefits

Your Total Cost Each Pay Period 50.00

Add a Trust for Beneficiary on Life Insurances and AD&D Benefits
Initiator: Employee

Purpose: The purpose of this job aid is to assist you with the task of adding an entity
(e.g., trust, charitable organization) as a beneficiary included in the Benefits program.
Step Action

1 From the Home page, navigate to Me > Benefits.

29



Reginald Riker

Reviemw your benefits package and rebe

O Panding Actions Yousr Banefits

0 Report a Life Bvent e Before You Enrall

ﬂ Dogumen: Records m Review Emploves Resources

The Before You Enroll page displays. Start by entering a hew beneficiary
organization. Click the +Add button.
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Information
=" To add eligible dependents to benefits, please enter their information below: You will also need to actvely

enroll eligible dependents in coverage on 1he benelits enroliment S reen.

=+ Add

Fhonds Beed

Rilery Rosgers

Confirm the date is correct in the Start Date drop down and select Trust under
the Beneficiary Type drop-down.

People to Cover

Rhonda Reed

Riley Rogers

oo
1]
= |
0}
LA
a
]

iary Organizations

E ool

“Start Date

2/27/2023

o'

*Beneficiary Type

Existing organization

Trust

Enter the trust name. Optionally, you can add additional information or a trust
description. Click Save when done.
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Beneficiary Organizations

m| Sncsl

*Start Date

2/27/2023

“Beneficiary Type

Trust

*Trust Name

Additional Info

Trust Description

Return to the Before You Enroll page. The trust now displays as a beneficiary.

Q Information

To &l eligite dependents 1o benefits, plesse enter their information bebow. You will abso need to sctively
enrodl eligibde dependents in coverage on the benefits envoliment screen

+ Add
REonda Reed
Rilay Rogers
1 4+ add
Read Tt #

Viewing Benefits as an Existing Team Member

Current Benefit Elections and Deductions

Initiator: Employee

32



Purpose: The purpose of this job aid is to assist you with reviewing current and
future benefit enrollments as of a specified date.

Step Action

1 From the Home page, navigate to Me > Benefits.

Good morning, Mason Molly!

lient Groups
QUICK ACTIONS

Personal Details

[
A
( 1]

Document Records
Directory Journeys

Identification Info

Contact Info ° Ie .

Time and Career and Personal

Family and Emergency Contacts
: Absences Performance Information

My Organization Chart

2
My Public Info Ilﬂ (®)

Learning Benefits Current Jobs

Change Photo

2 The Benefits page displays. Click the Your Benefits tile.
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Benefits

Mason Molly

Review your benefits package and relevant info befare you enroll.

Make Changes

Pending Actions Your Benefits

Address your open items to complete See your current, past, and future
enrollment e liments

Report a Life Event @ Before You Enroll

Record a life event for enroliment Add family and others befare you enroll
opportunities

The My Benefits page displays. The See Benefits as of Date or Event field
defaults to Today. You can change to specific date ranges. Click on any program
to review the elections as of today. In this example, click Benefits Enroliment.

Note: If you want to print the current elections, click the Print button.
My Benefits

olly

Select a Benefit

See Benefits as of Date or Event | Today

Benefits Enrollment

Unrestricted Enrollment

The Benefit Enrollment page displays. Review the health plans in which you are
enrolled. Click the Expand arrow to the right of each health plan to review details
for each benefit.
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< Benefits Enrollment
Mason Mally

Currency in USD

Your Total Cost Each Pay Period 113.49

Health Plans

Anthem / AmeriBen Medical PPO 60.32
Employee Only

Coverage Start Date
11/18/2022

Annual Amount
1,568.28

Secondary

315.05

Who's covered?
You

Waive Dental

Waive Vision

View Current Unrestricted (Beneficiaries and HSA Plans) Benefit Elections

Initiator: Employee

Purpose: The purpose of this job aid is to assist you with reviewing current and future
unrestricted benefit enroliments.

Step Action
1 From the Home page, navigate to Me > Benefits.
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Good morning, Mason Molly!

ts Adminis
QUICK ACTIONS

Personal Details

a
—+
BRe

]
(Q) Document Records

Directory Journeys

Identification info

Contact Info g Ii °

Time and Career and Personal

Family and Emergency Contacts
Absences Performance Information

My Organization Chart

L2
My Public Info Ilﬂ (o)

Learning Benefits Current Jobs
Change Photo

The Benefits page displays. Click the Your Benefits tile.
{ Benefits

Mason Molly

Review your benefits package and relevant info befare you enroll.

Make Changes

Pending Actions Your Benefits

Address your open items to complete See your current, past, and future
enrollment enrollments

Report a Life Event @ Before You Enroll

Record a life event for enrollment Add family and others before you enroll
oppertunities

The My Benefits page displays. The See Benefits as of Date or Event field
defaults to Today. You can change to specific date ranges. Click on any program
to review the elections as of today. In this example, click Unrestricted Enroliment.
Note: If you want to print the current elections, click the Print button.
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My Benefits
Reginald Riker

Select a Benefit

See Benefits as of Date or Event | Today

Benefits Enrollment

Unrestricted Enrollment

4 The Unrestricted Enrollment page displays. If you have an HSA account, you can
review that account here. Click the Expand arrow to the right of each health plan
to review details for each benefit.

Unrestricted Enrollment

Reqinald Riker

Making Changes to Benefits as an Existing Team

Member

Making Changes Due to a Qualifying Life Event
Initiator: Employee

You have 30 days from the date of the event to complete your life event changes. Please
email myuvachhr@uvahealth.org to initiate your life event. Keep in mind, the changes you
make must be directly related to the life event.

37



Purpose: The purpose of this job aid is to assist you with the task of completing a
life event such as the birth of a child, adoption, or death of a spouse/child.

Note: Only one life event can be open at any time. If you need to record the life
event during the open enrollment period, please contact the Total Rewards Team.
The Total Rewards Team will work with you to coordinate entry of the life event and
open enroliment event. You have 30 days from the date of the event to report it
and make benefit changes in Oracle. Please also note that the Total Rewards Team
will not be able to initiate a life event with a future date.

Add or Remove Dependents to Cover on Insurance Plans

Initiator: Employee

Purpose: The purpose of this job aid is to assist you with the task of adding new
dependents to be included in the Benefits program or removing dependents.

Step Action

1

After The Total Rewards Team has entered the qualifying life event in Oracle,

Good morning, Mason Molly!

from the Home page, navigate to Me > Benefits.

Me My Team My Client Groups Benefits Administration

QUICK ACTIONS
ﬁ Personal Details
(.:\J Document Records

e |dentification Info

Contact Info

Time and

Family and Emergency Contacts
Absences

My Organization Chart

My Public Info @

Learning
Change Photo

Journeys

1},

Career and
Performance

00,
i

Benefits

Sales

My Enterprise >

Personal
Information

© |

Current Jobs
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Under your name, click on Make Changes.

{ Benefits

Mason Molly

Review your benefits package and relevant info before you enroll.

Make Changes

See yo
enrollr

Before You Enroll

Pending Actions Your Benefits
dd 7 items to complete ur curren
i

Add famil

ly and others before you enra

You will see the before you enroll page. If you do not see the dependents listed,
start by entering dependents. Click the +Add button.

Before You Enroll

Information
To add eligible dependents to benefits, please enter their information below. You will also need to actively

enroll eligible dependents in coverage on the benefits enrollment screen.

People to Caver [+ aca |
, There's nothing here so far.
Beneficiary Organizations + Add

, There's nothing here so far.

The New Contact page displays. Enter the following information in the Basic
Information section:

Last Name

First Name

Relationship

What's the start date of this relationship: when enrolling a dependent outside of

a new hire enrollment, the start date of the relationship should be the date of the
qualifying life event. For example, if adding a hew spouse the date should be the
date of marriage. If you do not enter the correct date, your coverage and payroll

deductions may not be correct.

Gender
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Date of Birth

New Contact . o |

Basic Information

*Last Name

Mason

*First Name

Shawn

Middle Name

Suffix

Preferred Name

Preferred Pronouns
Select a value
*Relationship
Child
*What's the start date of this relationship?
11/16/2022 ®
“Gender

Female

“Date of Birth -

Enter the address and social security number (required). If you are adding a
dependent who does not yet have a social security number (e.g., a newborn

child) do not select the National Identifier section otherwise the system will

require you to enter a number. Click the Submit button.

New Contact =

Tobacco Use

Select a value

Covered by another plan?

No

Plan

®) Use My Address

Select a value

Enter a New Address

National Identifiers

Country

Select a value

You return to the Before You Enroll page. The dependent now displays. Continue
this process for each additional person you want covered on your insurance
plans.
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Before You Enroll

Mason Molly

Information
To add eligible dependents to benefits, please enter their information below. You will also need to actively
enroll eligible dependents in coverage on the benefits enrollment screen

People to Cover + Add

Shawn Mason

Child

Beneficiary Organizations T

, There's nothing here so far.

Select continue.

O Information
=" To aid eligible deprasderas to berwies, pleace enber ther information below. Fou will sl need 9o actvely
e

errodll phgiie deperokenis © coerhage on Bhe bereriey greo

Tl Wadar

You will see the Start Enrolilment page. Select Benefit Enroliment.

Start Enrollment cancel

Select a Benefit

Benefits Enrollment

Unrestricted Enrollment

The Health Plans page displays. You can start making health elections for the
following plans by clicking the Edit button.
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Medical
Dental
Vision

Note: For any health plans you want to opt out of coverage, ensure you select the
Waive (Medical, Dental and/or Vision) checkbox(s) to the left of each plan.

If you select an Employee + Children plan, you will be asked to check the box for
which children you would like covered in this plan. Check the box for children you

would like to include and click OK.

Next, repeat for the Dental and Vision sections.

263.58

The PerPay Period total amount displays based on the elections selecféa. Next,
click the Continue button to select additional health care coverage and

reimbursement programs.
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B0.32

The Benefits Enrollment page displays. This page allows you to either elect or
make changes to any plan. Please note not all plans listed below are employer
paid. Make elections for the following plans:

* Health Reimbursement Account

Note: your HRA election must match the PPO medical plan election. For example: if you
elect the PPO medical plan employee only option then you must elect the HRA

employee only option. If you elect employee + children PPO medical plan, then you must
elect the HRA employee + Children option

* Health Savings Account

Note: Note: your HSA employer contribution election must match the HDHP
medical plan election. For example: if you elect the HDHP medical plan
employee only option then you must elect the HSA employee only option. If you
elect employee + children HDHP medical plan, then you must elect the HSA
employee + Children option.

* Flexible Spending Accounts

e Life Insurance and AD&D

* Disability

e Critical lllness

* Legal Plan

* Hospital Insurance

* Accident Insurance

Click the Edit pencil, select a plan and click the Continue button after each plan
is selected.
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Benefits Enrollment

10

11

Review the Confirmation page for covered dependents and coverage start dates.
On the Confirmation page, the Authorization section displays that you certify the
information selected and signed. You can click the Print button to further review

your elections.

44




Confirmation

Confirmation
Your benefit elections were saved.
Wi £ I

3% maka chonges enill 1150 P EST, 139 80000

Ervadl in b Banefits

226.96

12 To remove dependents from coverage. First report a qualifying life event,
example gain of other coverage, then repeat the steps outlined above but
instead uncheck their names from the benefit.

150,30

263.58

Uploading Required Dependent Documents
Initiator: Employee

Purpose: The purpose of this job aid is to assist you with the task of uploading a
benefits document.

There are two options: add through “Pending Action Items” or “Document
Records”.
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Step Action

1

From the Home page, navigate to Me > Benefits.

Good morning, Mason Molly!

My Client Groups Benefits Administration My Enterprise >
QUICK ACTIONS

Personal Details

(]
M -
1
[ 11}
@ Document Records

Directory Journeys

Identification info

Contact Info ° Ii

Time and Career and Personal

Family and Emergency Contacts
. Absences Performance Information

£
My Public Info @ lla 'om

Learning Benefits Current Jobs

Change Photo

The Benefits page displays. Click the Pending Action Items or
Document Records option.

0 HEA Caloulator o Dwperclent Care FLA Caloulator

The Document Records page displays. Start by adding a new document. Click the
+Add button.
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Shorw Fillers wclcked]  Payn Expirad

Sort By | Last Updatod - Dascerding

Dooumant Typae Last Updated Dabe
Marrage certificate 2r21/2028
Categary

The Document Type drop-down displays. Click on the type of document you wish
to add.

O =%

|

Document Details

*Document Type

Select a value

Name Country Category Subcategory
1095-C United States Benefits Enroliment/Change/Termination
AHV-AVS Switzerland Swiss Registrations Social Insurance Registrations

Achievements - non-performance based Awards and

Adoption Legal document Personal

Adoption certificate Benefits

In the Document Details pane, add requested information about the document.
Note: This information is not mandatory, but it is important to add pertinent
information based on the business requirements for the type of document being
submitted.
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Document Details

*Document Type

Country

Birth

All Countries

Category
Legal document

Name

Sub Category
Personal

L5

Issuing Authority

‘ i

|

Issued On

Issuing Comments

‘ my/d/yyyy

Issuing Country

"

‘ Select a value

v | Context Value

Issuing Location

I |

Attachments
‘.‘ Drag files here or click to add attachment
In the Document Details pane, under Attachments, upload the document.
Sub Category
Category Persoial
Name Issuirng Authority
isswed On |
Issuing Comments
¥y e
Hauing Country
o Context Value
tssuing Location
Attachments
t Dirag fles hesa o cick 10 add attachmant
Add File
Add Link

Once the document is uploaded, click Submit at the top of the screen.
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Hame Issuing Autharity

lssued On l’-"
Issuing Comments

Ly B
Issuing Country

Select a value Context Value
|§$IJI|‘|§ Lacatisn

A
Attachments
1‘ Diraagy Tilkes hard or click to add attachment  «
Riley Rogers Birth DocumenLdock [51.4 KB) &, By Reginald Riker on 2/38,/20258 11

&2 FM

O v

sweument Details

"Dz uiivesinl Typse Country
All Countries
Girth
sSub Categary
Catagory Parsanal
gl document
Hame Iszaing Autharity
E:
Ezuesd On
|ssuring Comments
¥V ]

Faiing Caountry

Canbext Valias

Return to the Before You Enroll page. The new document now displays under
Document Records.
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Document Records + Ad | -

Search by iy b Show Filters sl rall Expires
Sort By | Last Updatad - Descending
re suBmitting yYour changes Tor aparea
Cocument Type Hame
Barth Riley Rogers Birth Dooument
Category Last Updated Date
Legal document 11,2028
Cocument Type Last Updiated Dale

Marriage certifcate 222025

Calegory
Benefits

Update Existing HSA Employee Payroll Contributions
For the 2024 year, please follow the instructions outlined below to make changes to you HSA
Employee contributions.

During the open enroliment period (October 20 - November 02, 2024), team members will need to
contact the Total Rewards team to make 2024 Health Savings Account Employee contribution
changes. Please email us at myuvachhr@uvahealth.org.

For 2025, instructions coming soon.

Initiator: Employee

Purpose: The purpose of this job aid is to assist you in changing the desired annual
dollar amount of Employee HSA contribution.

Note: You must already have enrolled in the HSA plan during a benefit enroliment event
(e.g. life event, new team member enroliment, open enroliment) based on your HDHP
medical plan selection. Changes to unrestricted benefits can be made at any time, not
only during enroliment periods.

Step Action
1 From the Home page, navigate to Me > Benefits.
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mailto:myuvachhr@uvahealth.org

Under your name, click on Make Changes.

Arma Kalari

Feswiaw wour benefifs package and redeant info befone wou ennall

Make Changes

9 Pending Actions @ Your Banefits

AaSr Tt AU T Ot 1 NSRS 10 LOMDETe S yOUl Culrest, pasl and fotuie
i T e W A

You will see the Before You Enroll page. If you do not have adjustments to make
to your dependents or beneficiaries, click Continue.
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Confinue

Information
=~ To add eligible dependents 1o berefits, please enter their information below. You will alsoe need to actively

enroll ehgible dependents n coverage an thie benedits enrollment screen

Pe e t _ 4+ &dd

Wiktor Son
i

Arrean Ser

Sala Kalari

You will see the Start Enroliment page. Select Unrestricted Enroliment.

Select a Benefit

Benefits Enrollment

Unrestricted Enrollment

You will see the Unrestricted Enroliment page. Under the Health Savings Account
section, click the edit button.
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Your Total Cost 0.00

Health Savings Account # Edit

HSA Ermployes Contribution 0.00

You will see a check mark next to one of the two options: Employee Only or
Family. This is the plan you are enrolled in. If you do not see a checkmark, you
cannot make an HSA contribution because you did not set up an HSA plan during
enroliment.

Click on the pencil icon beside the option you are enrolled in.

ployee Only 000

Enter your desired annual dollar amount and click the OK button.
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H3A Emplayee Contribution

Employee Only 0.00
0.00 Annually Employee Contribution

Coverage Amount
0.00

Cancal |

H54 Employee Contribution g 0.00

Family Employes Contribution

Coverage

(=]

0t 250, in increments of 0.0

Annual Armouwrt
0.0

Waive HSA

h T LIT 8

You will now see your updated Employee Contribution per pay period shown on
your plan. Click Continue at the top of the page.

HSA Employee Payroll Contribution

H54 Ermployiee Contribution

Employes Only 0.00

LK Annueally
Employes Contribution

Coverage Amount
oo

v Farmily : 000 4
000,00 Annually [

Coverage Amount
1, 1], il

Maive HSA
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r Total Cost 50,00

9 To finalize the change, click the Submit button at the top of the page.
e Total Cosy 50,00
Health Savings Account s Edin
HEA Employee Contribution 50.00
10 On the Confirmation page, you can click the Print button to create printed

records of your changes.
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Confirmation
Your benefit elections were saved

Yiud o nakie Changes until 11:50 Phd EST, 401152023

Erniroll in Othver Beredits

Your Tatal Cast Each Fay Perios 50,00

Health Savings Account

HEA Employes Contribution %0 00

Editing Beneficiaries for Life Insurances and AD&D Benefits

For the 2024 year, please follow the instructions outlined below to assign beneficiaries.

During the open enroliment period (October 20 - November 02, 2024) team members will need to
contact the Total Rewards team to make 2024 beneficiary changes. Please email us at
myuvachhr@uvahealth.org.

For 2025, instructions coming soon.

Initiator: Employee

Purpose: The purpose of this job aid is to assist you in editing benefit allocations to
your beneficiaries for life insurance and AD&D benefits (“unrestricted benefits”).

Step Action
1 From the Home page, navigate to Me > Benefits.
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Under your name, click on Make Changes.

Arma Kalari

wour henefits package and relewant pifare wao ennall

Make Changes

9 Pending Actions @ Your Banefits

AaSr Tt AU T Ot 1 NSRS 10 LOMDETe S yOUl Culrest, pasl and fotuie
i T e W A

You will see the Before You Enroll page. Click Continue.
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Confinue

Informiation
= To add eligible dependents 1o benefits, please enter their information below. You will also need to actively

enroll ehgible dependents n (overage on the benedits envollment screen

Pe e t _ 4+ &dd

Wiktor Son
i

Arrean Soi

Sala Kalari

You will see the Start Enroliment page. Select Unrestricted Enroliment.

Select a Benefit

Benefits Enrollment

Unrestricted Enrollment

You will see the Unrestricted Enrollment page. Under the Beneficiaries section,
click edit.
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.-\.._'.r”r_l-:l."\-."..'.;.-'."hll' on 20,00

peneflciaries

You will see a list of beneficiaries for various unrestricted benefit categories:

* Employee Basic Life Beneficiaries

* Basic AD&D Beneficiaries

* Voluntary AD&D - Employee Beneficiaries

* Voluntary Life - Employee Beneficiaries

Under each section, there will be a check mark next to the box of the plan(s) you
are enrolled in. If you are enrolled in a plan, then you may have beneficiaries
listed for that plan. To edit your beneficiaries, click the pencil icon.

You can now change the percentage of allocation for the selected unrestricted
benefit. To change the percentages of your Primary Beneficiaries and/or
Contingent Beneficiaries, click into the text boxes. Once you have made your

changes, click the OK button.
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Note: If all your Beneficiaries are receiving a percentage as a Primary
Beneficiary, you cannot also enter Contingent Beneficiary percentages.
Contingent Beneficiaries must be different people/organizations than the
Primary Beneficiaries.

“ Cancal

I o ent

On the Beneficiaries page, you will now see the updated allocation to
beneficiaries. Click Continue.

Your Total Cost 0.00

Beneficiaries

Ermnokvses Baci fe Beneficiaries

W List Bereficiaries *

Primary Beneficiaries Contingent Beneficiaries

Wiktor Sar Sala Kalari(1003)

Basic ADELD Baneficianes

To finali_ze the change; click the Submit button at the top of the page.
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Enrollment

wr Total Cost 50.00
ealth >avings Accour ;i
HEA Employpee Contribution 50.00

On the Confirmation page, you can click the Print button to create printed
records of your changes.

Confirmation
Your benefit elections were saved.

You) can make Changes uniil 11:59 P EST, 4/11,2023

Enrall i Otheesr Berwediis

our Tatal Cast Each Pay Perio 50.00

iealth Savings Account

H34 Employes Contribution 000

Add/Edit a Trust for Beneficiary on Life Insurances and AD&D Benefits
Initiator: Employee

Purpose: The purpose of this job aid is to assist you with the task of adding an entity
(e.g., trust, charitable organization) as a beneficiary included in the Benefits program.

Step
1

Action
From the Home page, navigate to Me > Benefits.

61




The Benefits page displays. Click the Before You Enroll icon.

Reginald Riker

Review your benefits package and relevant info bedore you enroil

Make Changes

O Pending Acticons ouar Bamafits

0 Report a Life Bwent @ Before You Enrall

ﬂ Document Records m_ﬁsm]}_ﬁmh.rru Rgsguroes

The Before You Enroll page displays. Start by entering a new beneficiary
organization. Click the +Add button.
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Information
“  To add eligible dependents to benefits. please enter their information below. You wall also need o acteely

enroll eligible dependents in coverage on the benefits enmliment screen.

Filly Roagers

’ There's nothing here so far

oo
fae)

Confirm the date is correct in the Start Date drop down and select Trust under
the Beneficiary Type drop-down.

ey

reopie 1o _ove
Rhonda Reed
Riley Rogers
Beneficiary Organizations

"LRart Date

*Banaficiary Type

BT @ Wl

& vl
Exsbng oM)andunon

T

Enter the trust name. Optionally, you can add additional information or a trust
description. Click Save when done.
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Beneficiary Organizations

i

“Etart Dade

* Baneficiary Type=

“Tins Manms

Adional Irfn

Trigst Dscnipion

6 Return to the Before You Enroll page. The trust now displays as a beneficiary.

Information
=~ Ty axchel eligible dependents 1o benefits, please enler their information below. You will also need 1o actively

enrodl eligibde dependents in coverage on the benefits envoliment screen

] 4+ Add
Riwonda Reed
Rilay Rogers
0 4 Add
Reed Trsst #

Making Changes During Open Enroliment Periods

Electing Voluntary Life Insurance During Open Enroliment Period
Initiator: Employee

Purpose: The purpose of this job aid is to assist you in adding optional voluntary life
insurance to your benefits plan during an enroliment period.
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Note: The screenshots in this job aid show how to add voluntary life after you have
already set up your benefits plan but are still within the enroliment dates. The process is
the same if it is your first time setting up benefits as well.

Step Action

1 From the Home page, navigate to Me > Benefits.
Good morning, Mason Molly!
ent Groups Jenefits Adm My Enter
QUICK ACTIONS
ﬁ Personal Details = o
i Ty
(E\J Document Records Direciony TS Pay
Identification Info
Contact Info L] ‘
© [} i
Family and Emergency Contacts IE::;’F I:::jre"r‘::‘i Ini’.if:?;?c‘m
My Organization Chart
0.
My Public Info @ Il-n p
Learning Benefits Current Jobs
Change Photo
2 The Benefits page displays. Click the Start Enroliment (new hires) or Make

Changes (existing employees) button.

Mila Jaffrey
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The Before You Enroll page displays. If you have dependents or beneficiaries to
add, click the Add (+) button in the People to Cover section. If not, go to step 5
below.

Note: Refer to the Add New Dependents and Add Trust to Beneficiary job aid on
how to add new dependents and beneficiaries.

Click the Continue button.

u Enroll

Information
" Ta adkl eligibie dependents 1o benefits, please snter their information below. ¥ou will 4o need 1o sctively enmoll sligible dependents in coverage on the benefits
iment screen

el

Jalkrcia Miller

The Start Enrollment page displays. Click the Benefits Enroliment icon.

Start Enrollment

Beersefits Enrallment

Ureesericted Ennoliment

The Health Plans page displays. On this page you can make edits and new
elections for the following benefit categories. Please note not all plans listed
below are employer paid:

Medical

Dental

Vision

Health Reimbursement Account (HRA)
Health Savings Account (HSA)

Flexible Spending Accounts

Life Insurance and AD&D

Disability
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Critical lliness
Legal Plan
Hospital Insurance
Accident Insurance

Scroll down to the Life Insurance and AD&D section and click the edit
button.

In the edit screen, scroll down to the section of Voluntary Life - Employee. In this
section you can choose to elect optional Voluntary Life benefits. Click the
checkmark next to the coverage plan you would like.

Notice the Per Pay Period total amount displays based on the elections selected.
Note: Team Members can enroll in supplemental life coverage in addition to

Whole Life coverage. Whole Life enroliment can only be done during open
enrollment through Unum’s website.
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If you have listed a spouse or dependents, you can also select Voluntary Life
plans for them as well. You can also choose to waive coverage for
spouse/dependents. You must elect voluntary life coverage for yourself first to
be able to enroll your spouse and or child.

Notice the Per Pay Period total amount displays based on the elections selected.

Once you have finished making your elections, you will see your total cost Per
Pay Period at the top of the page.

You may need to complete Evidence of Insurability (EOI) for this type of benefit
election. Refer to the criteria below to assess if you need to complete EOI.

Coverage reduces beginning at age 65. Please refer to the benefits guide for
more information.
You need to complete EOI (Evidence of Insurability) if:
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e Voluntary Life Employee: Any increase in coverage or newly elected
coverage (ex: moving to 2X salary from 1X salary).
e Spouse Life Coverage exceeds $50,000 or newly elected in Spouse Life
coverage.
You will remain in interim coverage, waived or previous election, until your EOI
has been completed and approved.
If you need to complete EOI, you will receive an email from Unum with
instructions on how to complete EOI. The email will be sent to your UVACH email.
Complete the required steps as soon as possible.

Short Term Disability:
If you newly enroll in coverage, your interim coverage would be waived until your
EOl is completed and approved. If you enroll in the 14-day option from the 30-

day option, your interim coverage would remain in the 30-day option until EOIl is
completed and approved.

Click the Continue button at the top of the page.

9
nce and AD&D
10 Review all your elections. Click the Submit button.
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nrollment

T7.46

11 Review the Confirmation page. You can click the Print button to further review
your elections.

Confirmation
vyaur benafit alections were swad

33 cai e changes entll 155 P EST, 17714/2001

Envodl in Crfier Benefiis

7746

Electing Beneficiaries during Open Enrollment Period
Initiator: Employee

Purpose: The purpose of this job aid is to assist you in editing benefit allocations to
your beneficiaries for life insurance, AD&D, and additional Unum Voluntary benefits.

Step Action
1 From the Home page, navigate to Me > Benefits.
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Good morning, Mason Molly!

The Benefits page displays. Click the Make Changes button.

Mila Jaffrey

s ke ol ssbmvanl mh; Erdoss g el

245 oo 11/14/2023

0 Pendeng Actions G Your Benefits 0 Report a Lite Event Esdore You Eneodl

The Before You Enroll page displays. If you have dependents or beneficiaries to
add, click the Add (+) button in the People to Cover section. If not, go to step 4
below.

Note: Refer to the Add New Dependents and Add Trust to Beneficiary job aid on
how to add new dependents and beneficiaries.

Click the Continue button.
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naderits (o benefits, please evder thelr infoemation below, ¥ou will dlso need o actively engll eligible dependents i coverage on the benefils

+ Add

Jallncia Miller

+ Add

The Start Enrollment page displays. Click the Benefit Enroliment icon.
Start Enrollment

Select a Benefit

Benefits Enrollment

Unrestricted Enroliment

Scroll down to the Life Insurance and AD&D section. Click on the edit icon.
Life Insurance and AD&D
Employee Life Insurance

&5  You haven't designated any beneficiaries yet.

Basic Life Insurance
1 X Annual Salary

v
{5 You haven't designated any beneficiaries yet.
Basic AD&D Insurance
1 X Annual Salary
v
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In the edit screen, click on the pencil icon to designate your beneficiaries.

Employee Life Insurance
Basic Life Insurance
7 You haven't designated any beneficiaries yet.

1 X Annual Salary

Coverage Amount
104,000.00

Basic AD&D Insurance
AL You haven't designated any beneficiaries yet.

1 X Annual Salary

Coverage Amount
104,000.00

Employer Contribution
187

Employer Contribution
125

You can now change the percentage of allocation for the selected beneficiaries.
To change the percentages of your Primary Beneficiaries and/or Contingent
Beneficiaries, click into the text boxes. Once you have made your changes, click

the OK button.

“ Cancet

0% left

Once you have selected you beneficiaries, the alert with the yellow banner will
disappear. Scroll to the top of the page and click the Continue button.
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DaD =

Employee Life Insurance

Basic Life Insurance

1 X Annual Salary e
9 To finalize the change, click the Submit button at the top of the page.
Health Benefits
Life Insurance and AD&D
Employee Life Insurance

Basic Life Insurance
1 X Annual Salary

On the Confirmation page, you can click the Print button to create printed
records of your changes.

Confirmation

Unrestricted Enrollment

Confirmation
Your benefit elections were saved.

You can make changes until 11:59 PM EST, 4/11/2023.

Enroll in Other Benefits

Your Total Cost Each Pay Period 50.00

Making HSA Employee Contributions during Open Enroliment Period
Initiator: Employee

Purpose: The purpose of this job aid is to assist you in setting up employee Health
Savings Account (HSA) contributions during an open enroliment period.

Note: You not need to make HSA employee contributions to receive HSA employer
contributions.

Step Action
1 From the Home page, navigate to Me > Benefits.
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The Benefits page displays. Click the Make Changes button.

Mila Jaffray

. fuacki e ] ssbevanl ml Eeskoes o) el

245 nme 11/14/2023

O Pencing Actions G Your Benefits 0 Report a Life Evenit Estore You Eneoll

You will see the Before You Enroll page. If you do not have adjustments to make
to your dependents or beneficiaries, click Continue.
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nderits o benelits, please evder thelr mfemation below, ¥ou will slso need 1o sctively enoll eligible dependents in covwerage on the

Jallncia Milier

+ Add

The Start Enroliment page displays. Click the Benefit Enroliment icon.

Start Enrollment

Select a Benefit

Benefits Enrollment

Unrestricted Enrollment

Scroll to the health plans section. Click on the edit icon.

Health Plans
Medical

Waive Medical Plan

Spending Accounts

Health Reimbursement Account
Waive

HSA Health Savings Account
Waive

FSA Health Care

Waive

FSA Limited Purpose
Waive

FSA Dependent Care
Waive
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After selecting the medical HDHP tier, scroll to the spending account section.
Select the HSA option, either HSA individual or HSA family.

Medical HDHP

Employee Only 51.74

1,345.20 Annually

Employee Contribution

Employer Contribution
298.47

O Employee + Spouse 17249

4,484.64 Annually

Employee Contribution

Employer Contribution
592.47

0 Employee + Children 129.36

3,363.48 Annually

Employee Contribution

Employer Contribution
562.07

] Family 241.47

6,278.16 Annually

Employee Contribution

Employer Contribution
829.37

HSA Health Savings Account

Employee Only 000 ¢

0.00 Annually - P
ually Employee Contribution

Coverage Amount Employer Contribution
0.00 28.85

Add the annual HSA employee contribution amount on the box. Click ok.

HSA Health Savings Account
n Cancel

HSA Health Savings Account 38.46

Employee Only Employee Contribution

Coverage

1,000
0 to 3399.9, in increments of 0.01
Annual Amount Employer Contribution
1:000.00 28.85

Note: If you do not wish to make an HSA employee contribution, simply leave the
amount at zero. Click ok.
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HSA Health Savings Account

“ Cancel

HSA Health Savings Account 0.00
Employee Only Employee Contribution
Coverage
0

0 to 3399.9, in increments of 0.01

Annual Amount Employer Contribution
0.00 28.85

Select continue at the top right.

HSA Health Savings Account

Employee Only 3846 ¢
1,000.00 Annually Employee Contribution
Coverage Amount Employer Contribution
1,000.00 28.85

10

To finalize the change, click the Submit button at the top of the page.

Health Plans

Medical

Medical HDHP 51.74

Employee Only
Spending Accounts

Health Reimbursement Account
Waive

HSA Health Savings Account 3846

Employee Only

11

On the Confirmation page, you can click the Print button to create printed
records of your changes.

Confirmatian
Your benefit elections were saved.

WoR L e CRunges el 115D FM ST, 4711 02N

Emradl in Sota Berafils
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